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TENANT NOTIFICATION LIST 
A “Notice of Intent” letter must be provided to each tenant a minimum of 60 days prior to the filing of the 
application. The property owner shall complete “Form A” and provide by either personal delivery, or by 
mailing the notice, postage prepaid, by certified letter with return receipt requested to each household. 

Date Application Filed: Date Notice Sent: 

TENANT INFORMATION 
For each existing resident, check the box below to verify the Notice of Intent was sent at least 60 days prior to 
filing an application, and provide specific information on the resident’s name and address and if a “special case”. 

No. Resident’s Name and Address 
Special 
Case 

Notice 
Sent 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 

Under penalty of perjury the following declarations are made: 
I certify that I provided the notice of intent to each tenant a minimum of 60 days prior to filing the application. 

Owner’s Signature Date 

Owner’s Name (printed) 
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COMMUNITY DEVELOPMENT DEPARTMENT 
630 GARDEN ST. SANTA BARBARA, CA 93101 

(805) 564-5578  | SantaBarbaraCA.gov 
 

NOTICE OF INTENT  
TO FILE AN APPLICATION (Form A) 
Notice of Intent to be delivered to each tenant on the property at least 60 days prior to submitting a 
Tentative Map application for a Condominium Conversion with the City. 

Project Address:  

Today’s Date:  Anticipated Application Filing Date:  
 

Dear Tenant: 
The owner of the above listed property address is notifying you of the owner’s intent to file an application with the 
City of Santa Barbara to convert existing rental units to condominium units. The purpose of this notice is to 
inform you of the rights, benefits, or protections afforded by the City’s Condominium Conversion ordinance 
(SBMC Chapter 30.155 / 28.88). 

1. Tenant’s Right to Purchase (Right of First Refusal). Any present tenant shall have an exclusive right 
to contract for the purchase of one of the resulting residences upon the same terms and conditions that 
the residential unit will be initially offered to the general public or on terms more favorable. The exclusive 
right to contact shall be valid for at least 90 days from the date of issuance of a Subdivision Public Report 
or the commencement of sales, whichever date is later. Tenants shall have the right of first refusal to 
purchase a unit offered by a buyer and accepted by the applicant, whenever such accepted price is lower 
than the price required to be offered to the tenant, above. The tenant must exercise the tenant’s right of 
first refusal within 45 days of receipt of notice from the applicant. If the tenant exercises their right to 
purchase, then the applicant is not required to provide moving expenses as outlined below, except to the 
extent required by State law. 

2. Timing of Tenant Relocation. Each non-purchasing tenant, not in default under the obligations of the 
rental agreement or lease under which the unit is occupied, shall have not less than 180 days from the 
date of approval of the conversion to find substitute housing and to relocate. All project tenants will be 
notified of the project’s approval within 15 days of the approval which will include a preliminary schedule 
for construction and probable timing of any required tenant relocation. 

3. Additional Time for Special Case Tenants. Special consideration shall be provided to each “special 
case” tenant which, at a minimum, shall include the following: 

• Each “special case” tenant shall be allowed an additional period of time, not exceeding six 
months beyond the 180-day period specified above, in which to relocate. 

• A tenant with school age children shall not be required to vacate the unit prior to the end of the 
school year in which the 180-day period specified above, begins to run. 



https://www.santabarbaraca.gov/subscribe-city-updates
https://www.santabarbaraca.gov/services/home/rhm/default.asp
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COMMUNITY DEVELOPMENT DEPARTMENT 
630 GARDEN ST. SANTA BARBARA, CA 93101 

(805) 564-5578  | SantaBarbaraCA.gov 
 

NOTICE TO NEW TENANTS (Form B) 
Notice to be presented to each prospective tenant prior to execution of lease or occupancy of rental 
unit, who wants to rent the units after an application has been filed with the City. 

Project Address:  

Today’s Date:  Anticipated Application Filing Date:  
 

Dear Prospective Tenant: 
The owner of the above listed property address has filed an application with the City of Santa Barbara for the 
conversion of a rental unit to a condominium unit. If this application is approved and the project proceeds, you 
may be required to vacate this residence. 

The City has adopted regulations (SBMC Chapter 30.155 / 28.88) that entitle tenants who were living in a rental 
unit at the time an application is filed with the City to tenant relocation assistance. The ordinance does not extend 
benefits to tenants who move in after an application has been filed. 

By signing below, you acknowledge that you are agreeing to occupy this rental unit with knowledge of the 
following facts: 

a. An application for development has been filed with the City. 

b. You may be required to vacate your rental unit if the application for development is approved. 

c. Because you are agreeing to occupy the rental unit after an application for development has been filed 
with the City and with knowledge that the application has been filed with the City, you are not entitled to 
relocation assistance benefits under the Condominium Conversion ordinance. 

I have received this notice:   
(Prospective Tenant’s Signature) (Date) 

  
(Prospective Tenant’s Signature) (Date) 

  
(Prospective Tenant’s Signature) (Date) 

  
(Prospective Tenant’s Signature) (Date) 
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COMMUNITY DEVELOPMENT DEPARTMENT 
630 GARDEN ST. SANTA BARBARA, CA 93101 

(805) 564-5578  | SantaBarbaraCA.gov 
 

TENANT NOTIFICATION  
OF PROJECT APPROVAL (Form C) 
Tenant notification of project approval to be delivered to all tenants within 15 days of project approval.  
If an appeal is filed on the Planning Commission’s approval, notification will not be required until 15 
days after approval of the project by the City Council. 

Project Address:  

Today’s Date:  Approval Date:  
 

Dear Tenant: 
The owner of the above listed property address is notifying you of the project approval to convert existing rental 
units to condominium units. The purpose of this notice is to inform you of the rights, benefits, or protections 
afforded by the City’s Condominium Conversion ordinance (SBMC Chapter 30.155 / 28.88). 

1. Tenant’s Right to Purchase (Right of First Refusal). Any present tenant shall have an exclusive right 
to contract for the purchase of one of the resulting residences upon the same terms and conditions that 
the residential unit will be initially offered to the general public or on terms more favorable. The exclusive 
right to contact shall be valid for at least 90 days from the date of issuance of a Subdivision Public Report 
or the commencement of sales, whichever date is later. Tenants shall have the right of first refusal to 
purchase a unit offered by a buyer and accepted by the applicant, whenever such accepted price is lower 
than the price required to be offered to the tenant. The tenant must exercise the tenant’s right of first 
refusal within 45 days of receipt of notice from the applicant. If the tenant exercises their right to 
purchase, then the applicant is not required to provide moving expenses as outlined below, except to the 
extent required by State law. 

2. Timing of Tenant Relocation. Each non-purchasing tenant, not in default under the obligations of the 
rental agreement or lease under which the unit is occupied, shall have not less than 180 days from the 
date of approval of the conversion to find substitute housing and to relocate.  

3. Additional Time for Special Case Tenants. Special consideration shall be provided to each “special 
case” tenant which, at a minimum, shall include the following: 

• Each “special case” tenant shall be allowed an additional period of time, not exceeding six 
months beyond the 180-day period specified above, in which to relocate. 

• A tenant with school age children shall not be required to vacate the unit prior to the end of the 
school year in which the 180-day period specified above, begins to run. 

4. A “special case” tenant is any of the following: 

• One who is over age 62 

• Qualifies as a disabled person pursuant to section 295.5 of the Vehicle Code 

http://leginfo.legislature.ca.gov/faces/codesTOCSelected.xhtml?tocCode=VEH
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• Low income pursuant to the City’s Affordable Housing Policies and Procedures 

• A single parent with custody of minor children 

• A tenant otherwise likely to experience difficulty finding suitable replacement housing 

5. Tenant’s Right of Termination of Lease. Any present tenant or tenants of any unit shall be given the 
right to terminate their lease or rental agreement without penalty, following the receipt of the notification 
from the owner of the intent to convert. 

6. Right of Notice before Termination of Tenancy. California Civil Code Section 1946 entitles every 
tenant to receive written notice before the termination of their tenancy. 

7. Rent Increases. California Civil Code Section 827 entitles resident households to 30 days written notice 
before any rent increase of 10% or less (including any other rent increases in the last 12 months) and 60 
days written notice before any rent increase in excess of 10% (including any other rent increases in the 
last 12 months). In addition, from the date of approval of the application to convert until the date of 
conversion, no tenant’s rent shall be increased more than once annually nor at a rate greater than the 
rate of increase in the Consumer Price Index (all items, Los Angeles – Long Beach). This limitation shall 
not apply if rent increases are provided for in leases or contracts in existence prior to the filing date of the 
application to convert. 

8. Moving Expenses. The subdivider shall provide moving expenses of 4 times the median advertised 
rental rent or $5,000, whichever is greater, to any tenant who relocates from the building to be converted 
after approval of the condominium conversion by the City. 

9. Notice of Final Map and Real Estate Report. Tenants shall be given written notification within 10 days 
of approval of a final map for the proposed conversion and proof of such notification shall be submitted to 
the Public Works Director. Tenants shall be given written notification that an application for a public report 
will be, or has been, submitted to the Department of Real Estate, and that such report will be available 
upon request. 

10. Rental Housing Mediation Program (RHMP) is available to answer questions regarding landlord and 
tenants’ rights and responsibilities. They also provide mediation services between landlords and tenants, 
and housing resources that provide rental housing. Contact the RHMP staff by telephone at (805) 564-
5420 and online at SantaBarbaraCA.gov/RHMP. 

11. Project Description. Per the conversion ordinance (SBMC §30.155.150.C / §28.88.100.C) and Council 
Resolution 91-137, attached to this letter is the following information: 

• Description of all proposed physical improvements to the project 

• Preliminary schedule for construction and probable timing of any required tenant relocation. 

• Explanation of provisions for tenant purchase of their unit or an equivalent one in the project. 

• Any other provisions or conditions that will potentially impact the tenants. 

CONTACT INFORMATION 

Owner’s Name:  Address:  

Subdivider’s Name:  Address:  
 

https://www.santabarbaraca.gov/services/home/rhm/default.asp
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